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1. O01He noJ10KeHus

1.1. Hacrossmuii [lopsimok perynupyeT oOpraHuzaiuio paboThl 1O  OOpallleHUsIM,
MPEAJIOKEHUSAM, 3asBICHUSAM M Kajio0aM (najee - oOpallleHHs) TpaXKJaaH, 3ampocaM MoJib30oBaTelei
uH(popMaluy, TOJYYEeHHBIM B MUCBMEHHON (opMe, U OpraHu3alul JUYHOTO MpUEMa TPakIaH B
Cuertnoii manate PecmyOnuku Tarapctan (nanee — CuetHas nanara).

B memsx Hactosimero Ilopsiaka moa paboTOW MOHMMAKOTCS JitoOble JeiicTBue W (W)
COBOKYITHOCTh JIEMCTBUM, COBEpIIAEMBbIX C MOCTYNMUBIIMMH B CUETHYI0 ManaTy OOpalleHUs MU
rpakJiaH, BKJIIOYasi pETUCTPALIUIO OOpaIlleHUs], €ro MPeIBAPUTEIHHOE PACCMOTPEHNUE, Pa3pellIeHHe 0
CYIIIECTBY, MUCHMEHHBIN OTBET, YBEAOMJIEHHWE TpakJaHWHA O HANpaBJICHUU ero oOpalleHHs Ha
paccMOTpEHUE B IPYroil TOCyAapCTBEHHBIN OpraH, KOHTPOJIb UCTIOJIHEHUS U JIp.

1.2.  Pabora ¢ oOpamieHus MU TpaxKaaH, BKIOYas oOpamieHnsi O0beIMHCHHUI Tpak/iaH, B TOM
yucjie OpPUANYECKUX JHIl (nanmee - rpaxaaHe) B CueTHON mamarte BeAETCS B COOTBETCTBUU C
Koncturynmeit Poccutickoit ®enepanmn, Koncrurymueir Pecnybnuku Tatapctan, denepaibHBIM
3akoHOM «O TmopsiaKe paccMoTpeHusi oOpameHuit rpaxknaaH Poccuiickoit ®enepanum» 0T
02.05.2006r. Ne 59-®3, 3akonoMm PecnyOnuku Tarapctan «O6 oOpamenusix rpaxaan B PeciyOnmke
Tarapcran» ot 12.05.2003r. Ne 16-3PT, wnHBIMM HOpPMaTHBHBIMM NIPAaBOBBIMH aKTaMH,
perjiaMeHTUPYIOIKUMHU TOPSAOK padOThl ¢ OOpAIIEHUSIMU TPAKIAH U MPOBEACHHUE JIMYHOTO TpHUeMa
rpaxaaH, HacTosiuM [lopsiikoM, B yacTu paboTHI ¢ 3ampocamu MoJyib3oBaTeneid nHbopMaluu — B
cootBercTBUU ¢ DenepanbHbM 3aKk0HOM OT 9 (heBpans 2009 r. N 8-D3 «O06 obecniedeHnu AOCTYyNA K
uH(opMaIuu 0 ACATETLHOCTH TOCYAAPCTBEHHBIX OPTaHOB U OPTAaHOB MECTHOTO CaMOYTIPABIICHUS.

2. llopsanok ABUKeHUs1 OOpalleHHii TPaXKIaH M CBA3AHHBIX ¢ HUMH JOKYMEHTOB

2.1. Ilpumem, peructpanms ¥ TepBuyHas oOpaOOTKa MHCHMEHHBIX OOpAaIICHWU TpaKAaH,
oOpallleHuid rpakJaH, U3JI0KEHHBIX B YCTHOM (hopMe WM MOJAaHHBIX B MHUCbMEHHOU (popme B xoje
JUYHOTO TpHEMa, a TaKkKe OOpallleHWH TrpakAaH, MOJYYEHHBIX B 3JCKTPOHHOH (opMmMe MO CeTH
«lHTEepHET», OCYIIECTBISIIOTCSI CEKTOPOM JEJIONpPOU3BOJACTBa oOmiero otnena (namee — OOmmii
OTJIeN) B MOPSIZIKE, YCTaHOBJIEHHOM MHCTpyKIMe 1Mo 1eT0npon3BOACTBY U HacTosiuM [lopsiakom.

[Ipn BeneHum neIONMPOM3BOACTBA MpU paboTe € OOpalleHUSIMU TpaKIaH MCIOIb3YEeTCs
CUCTeMa JJIEKTPOHHOTO MoKymeHToobopora (COJI). OOpaieHust rpaxkiaH, a TakkKe CBS3aHHBIE C
HUMU BXOJALINE U UCXOAAIINE JOKYMEHTHI BBIJICISAIOTCS B BUJIE OTJIEIbHON MTOJICUCTEMBI.

2.2. Peructpauust oOpaiieHuii, noctynuBmux B CUeTHYIO Nanary, BHE 3aBUCUMOCTH OT MX
(bopMbI, OCYILIECTBISETCS B KYypHaAJIe BXOASIINX JOKYMEHTOB OOpallleHui rpaxaaH.

OOpaienue, NOCTYNUBILIEE BIIEPBBIEC, PETUCTPUPYETCS C MPOCTABICHUEM PErHMCTPAIIMOHHOTO
mITammna B MPaBOM HU)KHEM YTITy JIMIIEBOM CTOPOHBI 0OpalieHus, He 3aXBaThIBasi TEKCTa OOpaIeHUs,
B KOTOPOM YKAa3bIBaeTCs pErUCTPALMOHHBIA HHIEKC U 1aTa MOCTYIUJICHUS TOKYMEHTA.

PerucrpaniioHHBI MHIEKC COCTOMT W3 NEpBOM OyKBBI ()aMUIMM 3asBUTENS U 4YEpe3 TUPE
BXOJISIIIIETO MOPSIKOBOTO HOMEpa WM €CIH 3TO KOJUIEKTMBHOE OOpalleHue, U3 TpeX MEpBhIX OyKB
ciioBa «koJuiekTHBHOE» (Hanpumep J| — 88, Ko — 67).



2.3. TloBTOpHBIM OOpamieHUsIM TPaKAaH NMPU HUX MOCTYIUIGHUH NPUCBAMBAETCS OYEPEIHOM
PETUCTPALIMOHHBIA MHJEKC M B COOTBETCTBYIOLIEH rpade perncTparmoHHO-KOHTPOJIBHONH KapTOUKH
YKa3bIBaeTCS PETUCTPALIMOHHBIN HHACKC MEPBOTO 0OpaIieHusl.

2.4. OOpamenne TrpaxknaHuHa, HampaBieHHOe B CHUEeTHYIO0 manaTy TOCYIapCTBEHHBIMHU
OpraHaMy, YYpeXJACHUSIMH M MHBIMH OPTaHM3alUsAMH, C TEKCTOM HACHTHYHBIM TEKCTY OOpaIleHUs
TOTO K€ TPaKAaHUHA MOCTyNuBIIero B CUETHYIO MajaTy paHee, sBISETCS JyOIuKaToOM.

Jlyonmukatel OOpamieHuil yYWTBIBAIOTCA TOJ PErHCTPAlMOHHBIM HHIEKCOM IEPBOTO
oOpaleHust ¢ 100aBJICHUEM KOCO# YepThl U TopsAKoBoro HoMepa (Hanpumep: K-25/1, K-25/2 u 1.1.).

2.5. 3apeructpupoBaHHBIE OOpalieHHs rpaxgaH Hampasissiorcs Ilpeacemaremto CuetHoi
nanaTtel JUIS ONpEAeNICHHUS HWCIONHUTENS (MCIONHUTENeH), OTBETCTBEHHOTO (OTBETCTBEHHBIX) 32
paccMOTpeHHe 0OpalieHus U MOATOTOBKY OTBETA.

2.6. Ecnm mopydeHume O pacCMOTPEHHH OOpamIeHUs] JaHO HECKOJIBKUM CTPYKTYPHBIM
HOApa3AeNeHUIM U (M) JOJDKHOCTHBIM JIMIAM, TO KOOPAWHANNIO PabOTHI MO MTOATOTOBKE MPOEKTOB
UTOTOBBIX JTOKYMEHTOB OCYIIECTBIISIET CTPYKTYPHOE IOJpa3/ieieHue M (WIH) JOJDKHOCTHOE JIHIIO,
yKa3aHHOE B PE30JIOIUH TTEPBBIM.

ITocne wnanoxenms Ilpencemarenem CueTHOM mnanaTel COOTBETCTBYIOIIEH PE3OJIIOLNH,
oOpamienus nepeaatorcss OOLIMM OTAEIOM B CTPYKTYpHBIE TOApA3eNeHHus U (M) JOKHOCTHBIM
JIMLIAM B COOTBETCTBHUH C PE30ITIOIIUCH.

2.7. KoHBepTH K OOpaIIeHUsM TPaXKIaH COXPAHSIIOTCS B TeX CIIydasx, KOT/Ia TOJBKO 10 HUM
MOYKHO YCTaHOBUTBH aJpec OTMPABUTENS WM MO IITEMIENI0 MOATBEPAUTH BpPEMS OTIPABICHHSA,
HOJTy4eHUs 0OpalieHns, a TaKkKe B APYTHX HEOOXOAUMBIX CITyJasiX.

3. [Topsinok MpUHSTHA O0palieHU#i TPaskIaH K pacCMOTPEHHIO
U paccMOTpPeHHs 00palIeHuit

3.1. Ecnu obOpamienue, paccmatpuBaemoe CUeTHOM manaToi caMoCTOSTENBHO TM00 COBMECTHO
C OpraHoM, B KOMIIETEHIIMIO KOTOPOTO BXOJUT PELICHHE MMOCTABIEHHBIX B OOpAaIeHUH BONPOCOB,
TIO3BOJISICT CJIENATh BHIBOJ O HAPYIICHUW 3aKOHHBIX MpPaB, CBOOOJ W MHTEPECOB 3asBUTEIS U (MJIH)
BO3MO’XHOM HapyIIEHUWU 3aKOHOAATENIbCTBA TPEThUMHU JIMI[AMHU, TO TaKoe OOpalleHHe MOJJICKUT
HaIlpaBJICHUIO B OpraHbl IMPOKYypaTypbl HE MO3/1HEe 7 AHEW co AHs ero peructpauuu B CueTHOM
najiare.

3.2. B cnydae, eciu B coaepkaHUM oOpaimieHus, nocrynusuiero B CyeTHyr manarty,
YCMaTpUBAIOTCSl TMPU3HAKM MPECTYIUICHUS WM KOPPYHNUMOHHOTO IPaBOHAPYIIEHUS, TO TaKOe
oOpallieHre MOAJCKUT HAIPABICHHUIO B TIPAaBOOXPAaHUTENIbHBIE OpraHbl HE MO3/(Hee 7 JHEH CO HS ero
peructpanuu B C4eTHOM nanare.

3.3. B ciuywyae HeoOXoAMMOCTH, oOOpallleHHEe MOXXET OBITh PAacCMOTPEHO C Yy4acTUEM
rpakJiaHuHa, HaIPaBUBIIETO OOpaIleHre, 1 (W) C BBIE3JOM Ha MECTO.

[lo mnopyuenuto Ilpencenarenss CueTHOM mnanarel, B clydae, €CJIU MPEICTABICHHbIC
rpaKIaHUHOM JOKYMEHTaJbHbIe MPUIIOKEHUS U MaTepuaibl HE MO3BOJSIOT YCTAHOBUTH CYIIECTBO U
JIOCTOBEPHOCTh APryMEHTOB, JOJDKHOCTHOE JIMIIO, Ha3HAaYE€HHOE OTBETCTBEHHBIM 3a PacCMOTpPEHHUE
oOpaleHust rpakIaHnHA, MOKET OBITh HAIIPaBJICHO HAa MECTO JJISl pACCMOTPEHUS 00paIieHusl.
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Cpoku paccMoTpeHHs: oOpallleHHs ¢ BhIE3JIOM Ha MECTO HE MOTYT MPEBbIIIATh OOIIHE CPOKU
paccMoTpeHust oOpalleHus rpakJaHuHa, YCTAaHOBJICHHBIE IEWCTBYIOIUM 3aKOHOAATEIECTBOM.

3.4. PaccmoTpeHHe aenyTaTCKUX 3ampocoB (0OpaleHHid), MOCTYMUBIIMX OT JCIMYyTaTOB
pa3HbIX ypOBHEH, OOpallleHusi BOEHHOCIYXAUIMX MW YJIEHOB MX CEMEH OCYIIECTBISAETCS B
COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATENHCTBOM. BHYTpeHHHE NpOLEAyphl pPETUCTPALINU,
pPaccCMOTpEHUsI U KOHTPOJIS 32 COOJIIOJICHUEM CPOKOB OCYIIECTBISIIOTCS € yuyeToM MHCTpyKIuu 1o
nenonpousBoacTBy B CuetHoil nanare Pecniyonuku Tatapcran u Hactosiero [lopska.

OOpauieHus rpaxjiaH, Hampasisiemble B CUETHYIO Nanary JAenyTaTamMH, pacCMaTpUBAIOTCS B
COOTBETCTBUU C TpeOoBaHMSIMH, YycTaHOBIeHHbIMH DenepanbHbiM  3akoHOM «O  mopsiake
paccMoTpeHust obpamienuit rpaxkaan Poccuiickoit @enepamum» ot 02.05.2006r. Ne 59-D3, 3akoHOM
PT ot 12.05.2003r. Ne 16-3PT «OG0 obpamenusx rpaxaan B Pecnyonuke Tatapctany.

3.5. TlpoekT oTBeTa, YBEJOMJICHHE O IMepeajapecanny oOpalieHus (anee - yBeIOMIICHHE), a
TaKk)K€ COIMPOBOJUTENBHOE TMHCHbMO B COOTBETCTBYIOUIMI OpraH WIM COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT DEIIEHUE TMOCTAaBICHHBIX B OOpaIleHUU
BOIIPOCOB (Hajiee — COMNPOBOAMTENBHOE MHUCHMO), TMOJUIEKAT BU3MPOBAHMIO BCEMH JIMILIAMU,
YKa3aHHBIMHU B PE3OJIIOIMH 110 O0paILEHHUIO.

BusupoBanue ocyiiecTBisieTcs nepes] mpeacTaBlIeHneM MPOeKTa OTBETa WM YBEOMIICHUS Ha
yrBepxkaeHue [Ipencenarento CueTHO manaThl.

3.6. VYTBepkIeHHE TPOEKTOB OTBETOB, YBEJIOMJICHHH, COMPOBOAUTEIBHBIX IHCEM
ocyuiecTBisercs myrteM ux noamnucanus llpencemarenem CueTHOW manaTel WM, TO MOPYYEHHIO
[Ipencenarenst CyeTHON ManaThl, €r0 3aMECTUTEIIEM.

3.7. Uudopmarus o mepcoHabHBIX JaHHBIX Tpak/laH, HalpaBUBIIUX oOpamieHuss B CUeTHYIO
najaty, oOpabaTeiBaeTcs ¢ coOmtojieHueM TpeboBanuii deaepanbHoro 3akoHa ot 27 utons 2006 r.
N 152-®3 «O nepcoHalbHbBIX TaHHBIX).

3. 1. Oco0eHHOCTH paccMOTPeHHs OTAeJbHbIX 00pallleHUil TpaxaaH
1o ¢pakTaM KOPPYNUMOHHOM HANIPABJIEHHOCTH

3.1.1. ObpaieHus rpa)xaaH, cojeprKaiiue cBeJeHus 0 (pakTax HECOOIIOACHUS OTPaHUYCHUN 1
3alpeTOB, CBS3aHHBIX C TOCYJApCTBEHHOW CHY>K00i, a Takke TpeOOBaHMA K CIIy)KEOHOMY
NOBEICHNUIO, O HAJIMYUU y TOCYAAPCTBEHHOTO CIY’KAIIETO JUYHOM 3aMHTEPECOBAHHOCTH, KOTOpAs
NPUBOJUT WM MOXKET MPUBECTU K KOH(MIUKTY HHTEPECOB, O BOSHUKHOBEHUU KOH(IUKTAa UHTEPECOB,
00 MHBIX BO3MOXKHBIX KOPPYMLHUOHHBIX MPAaBOHAPYIIEHUAX TOJKHOCTHBIX Ul CueTHOW manatsl PT
(paxTHueckue naHHbIE, YKa3bIBAIOILIUE HA TO, YTO JIeHCTBHE (0€3/1eCTBIE) YKa3aHHBIX JTOJKHOCTHBIX
JMI] CBSI3aHbl C HE3AKOHHBIM HCIIOJIb30BAHUEM JOJHDKHOCTHOTO TOJOKEHUS BOIPEKU 3aKOHHBIM
MHTEpecaM CIyKObl U (WM Tpa)KaaH), B LUEJSIX MOJIYyYEHHUS BBITOJBI B BUJIE JICHET, IEHHOCTEN, HHOTO
UMYIIECTBA WJIM YCIYI HMMYIIECTBEHHOTO XapaKTepa, MMYIIECTBEHHBIX IMpaB s ceOsS WM s
Tperbux sun) (mamee — OOpamenust 1) peructpupytorcs OO6muM otaenoM ammapara CUeTHOM
najgatel PT B enuHON MEXBEJOMCTBEHHOW CHCTEME JJICKTPOHHOI'O JOKYMEHTOOOOPOTa OpraHOB

rocyzaapctBeHHou Biactu PT co cnenuanbHOM MMOMETKON «KOPPBHYT.



3.1.2. O6pamenue 1 Ipeacenarenem CuetHoit nanatel PT HanpapisieTcss Ha IpeABapUTEIHHOE
paccMOTpeHue OTBETCTBEHHOMY JOHKHOCTHOMY JIMIY IO MPOQPHIAKTUKE KOPPYMIIMOHHBIX U MHBIX
npaBoHapyuieHuil B Cuetnoit nanate PT, a takxe — B ropuanueckuit otaen Cuernoi nanatel PT.
Cpok npeaBapuTeasHOro paccMoTperus: OOpalieHus: CocTaBiIseT He OoJiee ABYX THEH.

3.1.3. Tlocne mpoBeneHust MpoLEAypHl MpenBapuTenbHoro paccmorpenus OOpamenust 1, B
KOTOPOM BBISIBJICHA HMH(pOpMaIus, coJepKallas CBeIeHUs YyKa3aHHble B myHkre 3.1.1,
[Ipencenarenem CuetHoidt mnanatel PT, Ha oOCHOBaHMM CiIyXEOHON 3aMMCKU OTBETCTBEHHOTO
JIOJDKHOCTHOTO JIMIA MO0 MPO(PUIAKTUKE KOPPYMIMOHHBIX W WHBIX NpaBoHapyiieHud B CueTHOM
nanare PT mpuHuMaercs pelieHue O MPOBEACHUM IMPOBEPKH B OTHOLIEHHWU TOCYIAapCTBEHHOTO
ciyxaiiero mo QaxkraM, u3noxeHHbIM B OOpamenuun 1. JlanHas mpoBepka sIBIsSIeTCS MPOBEPKOM
coboieHust TpeOOBaHUM K CIy:)K€OHOMY MOBEACHUIO (COOIOICHUSI TOCYAAPCTBEHHBIM CITYKaIllUM
OTpAaHWYEHUN U 3ampeToB, TPEOOBAaHUN O NPEAOTBPALICHUU WU YPETYJIUPOBAHUU KOH(MIUKTA
WHTEPECOB, HCIOJHEHUS UM  OOs3aHHOCTEH  ycTaHOBJIEHHBIX  DelnepalibHBIM  3aKOHOM
«O npotuBoeiicTBun Koppyniun» u 3akoHoM PT «O mpoTuBoneiicTBun Koppyniuu B PecryOmnrke
Tarapcran» u npoBoautcs B cooTBeTcTBUM ¢ YKa3zoM [Ipesunenta PT ot 01.11.2010 roma Ne VII-
711.

3.1.4. Tlo O6pamenuto 1 IIpencenarenem CuerHolt nmanatel PT mpuHUMarOTCS HEOOXOIUMBIE
OpraHU3aIMOHHBIC PEIICHHs], OINPEACNSIOTCS HUCHOJHUTENH (B TOM 4HCIE OTBETCTBEHHBIN) U
HEO0OX0IUMOCTh 0CO00T0 KOHTPOJIS 3a paccMoTpernreM OOpateHuid 1.

3.1.5. OTBETCTBEHHBIN HCIIOJIHUTEIh COBMECTHO C IOPUANYCCKHM OT/eaoM CUETHOW MalaThl
PT moaroraBnuBaeTr ajisi HampaBlieHUs 3asBUTENO0 MPOEKTHI: OTBETA 3asBUTENI0 WIH YBEIOMIICHUS
3asBUTENs O HarpaBieHuu ero OOpaimienus 1 Ha pacCMOTpEHHE B IPYrol roCyJapCTBEHHBIA OpraH B
COOTBETCTBUHU C €T0 KOMIIETECHIIUEH.

3.1.6. OTBeT 3asBUTENIO MO CYIIECTBY BOIPOCOB, MOCTaBieHHBIX B OOpareHuu 1, momxeH
collepKaTb MH(POPMAIIUIO O PEe3yNbTaTax €ro pacCMOTPEHUs, a TakKe MH(OpPMAIMIO O MPHHITHIX
Mepax Jub0 00 OTCYTCTBUM OCHOBAHMIA JIJISi MIPOBENICHUS MPOBEPKU U O HEMOJATBEPKACHUM (PaKTOB
KOPPYIILIHH.

3.1.7. OOpamienuss 1 B OTHOIIEHUW JHI], 3aMEIIAIOIINX TOCYIAPCTBEHHBIE JOKHOCTH B
CuerHoli manare PT, moasiexxar HampaBieHUIO B TEUEHHWE CEMHU JHEW C MOMEHTa PErucTparuu
(c OTHOBpEMEHHBIM yBEJIIOMJICHHEM 3asiBUTenss o ¢akre mnepeaapecaruu OOpamenus 1) B
VYnpasnenue Panca Pecniyonuku TatapcTan no BonpocaM aHTUKOPPYNIIMOHHOM MOTUTHKH.

3.1.8. Obpauienus rpaxnaas, He oTHocsmuecs k OOpamenusiM 1, coaepkaniue CBEACHUS O
dakTax HECOOTIOCHHUS OTPAaHUYECHUI U 3aIIPETOB, CBSI3aHHBIX C TOCYJAPCTBEHHOMN CIY)KOOM, a TaKKe
TpeOOBaHUN K CIy:KEOHOMY IOBEJIEHUIO, O HAIWYHH Yy TOCYAapCTBEHHOTO (MYHHUIUTIATHHOTO)
CITY’KaIllero JUYHOW 3aMHTEPECOBAaHHOCTH, KOTOpas MPUBOJMUT WU MOXKET MPUBECTH K KOH(IHKTY
WHTEPECOB, O BO3HMKHOBEHUM KOH(MIWUKTa HHTEPECOB, 00 HMHBIX BO3MOXKHBIX KOPPYHIIMOHHBIX
MpaBOHAPYILICHUSX  JOJKHOCTHBIX JIMI TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOTO
CaMOYTPAaBJICHUS, PYKOBOAUTENCH YUpEKJIECHUNW U OpraHu3aIuii, UHBIX Jull ((pakTUuecKkue JaHHEBIE,
YKa3bIBAIOIIUE Ha TO, YTO JEUCTBUS (Oe37elCTBHE) YKa3aHHBIX JTOJDKHOCTHBIX JIMI[ CBSI3aHBI C

HC3aKOHHBIM HMCIIOJIB30BAHUEM NOJIZKHOCTHOTO ITOJIOKCHHA BOIIPCKU 3aKOHHBIM MHTCPECaAM CJ'Iy)K6BI u



6

(vnu rpaXkaaH), B HEAX MMOJYYEHHUs BBITOAbI B BUE JCHET, IIEHHOCTEH, HHOIO UMYIIECTBA HIIH YCIYT
UMYIIIECTBEHHOT'O XapakTepa, WUMYIIECTBEHHBIX TpaB Mg ceOs Wid JUIsl TPEeThbHX JuIl) (manee —
O6pamenus 2) peructpupytorcs OOmum otaenom amnmapara CuetHoi mnanatel PT B eguHoit
MEXBEJIOMCTBEHHOM CHUCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa OPraHOB rOCY/IapCTBEHHOM BIACTH
PT co crienmanibHOM MOMETKON «KOPPBHEL».

3.1.9. ITo O6pamenusm 2 [Ipencenarenem CuetHoit manatel PT npuHuMaroTcs He0OX0auMBbIE
OpraHU3allMOHHbIE pElIeHHUs] — O HampaBieHuu OOpaieHuil 2 Ha pacCMOTPEHHE B IOPUIUUYECKUI
oTzel, o0 OmNpeAeeHUH UCIOJHUTENEeH (B TOM YHCIE€ OTBETCTBEHHOTO), HEOOXOAMMOCTH 0COOOTO
KOHTPOJIA 3a paccmoTrpennem ObpaiieHuii 2.

3.1.10. OOpamennss 2 B TEYCHHE CEMH JIHEH C MOMEHTa pETUCTpaIlid, TOJJIekaT
00s13aTeTbHOMY HAIPaBIICHUIO B MPABOOXPAHUTEIbHBIE OPraHbl B COOTBETCTBUU C UX KOMIIETEHIIUEH,
a TaK)Ke B COOTBETCTBUU C ITYHKTOM 3.2. — B OpTaHbI IPOKYPATYPHI.

3.1.11. OOpamenus 2 (B TOM 4HCJI€ aHOHUMHBIC) COJEpXKAIIUE CBEICHHUS O
MOArOTaBIMBAEMOM, COBEPIIIAEMOM WJIM COBEPIICHHOM IPOTHUBOIPABHOM JCSHUM, a TAKXKe O JIUIIE,
€ro MOATOTaBIMBAIOLIEM, COBEPIIAIOIIEM MM COBEPIIMBIIEM, B TEUCHHE CEMH JHEW C MOMEHTA

PErucCTpan HAIpaBJIAIOTCA B IIPABOOXPAHUTCIIBHBIC OpTraHbl B COOTBCTCTBUH C UX KOMHCTGHHHCﬁ.

4. Opranu3auus v NpoBeJeHNe JUYHOI0 PUEeMa IPaskaaH

4.1. Wudopmanmuss o0 TOpsSAKEe JTHYHOIO Tpuema rpaxaaH (MecTo, BpeMs TpUeMa,
YCTAHOBJIEHHBIE [UIsl MpuUeMa JHM U 4Yachl, KOHTakTHble Tene(pOHbl JOHKHOCTHBIX JIMII,
OTBETCTBEHHBIX 3a IMOATOTOBKY (OpraHHM3allMio) MpHEMa TpaXkIaH) pa3MeniaeTcs Ha oQUIIHATEHOM
caiite CyeTHOM mamarel B ceTH MHTepHET, a Takke B OOIIENOCTYITHOM MecTe B 3AaHuu CUeTHOM
nanarkl.

4.2. Tlo dakty mnpeaBapuTeIbLHOTO OOpallleHus TpaXkJAaHWHA 3a JUYHBIM TMPUEMOM K
[Ipencenarento CuerHoi mamatel coTpyaHuK OOIIEro otraena JAeiaeT 3aluch B JKypHale JHUYHOTO
npueMa, TOJTrOTaBIMBaeT CiIyXeOHylo 3amucky Ha uMms [lpexacematens, cojepKailylo CyTb
oOpallleHuss U JAONOJIHUTEIbHYI0 HH(POpPMAaLMIO, MOJYYEHHYIO OT CTPYKTYPHBIX MOJpa3AesieHuH,
MO3BOJISIIONIYI0 PEIIUTh BOMPOCH oOpaleHrss B HauOoyiee MOJHOM 00bEeMe, a TakKe CIPaBOYHBIE
MaTepUalbl 0 pe3yabTaTaxX MPUHATHIX MEP MO MPEIBIAYIINM 00palieHusIM (B Cllydae HaTudus).

4.3. Co3nanue yclnoBUM M OpraHM3aliisl JHUYHOTO Ipuema Bosyaraetcs Ha OOmuil otnen u
OCYIIECTBIISIETCS B COOTBETCTBUHU C TPEOOBAHMIMH, YCTAaHOBJIEHHbIMU DenepanbHbIM 3aKOHOM «O
NOpsJIKE paccMOTpeHus obpaiieHuit rpaxxaan Poccuiickoit @enepanum» ot 02.05.2006r. Ne 59-D3 u
3akonoM Pecnyonmuku Tarapcran «O6 oOpamenusx rpaxaan B Pecnybnmke Tartapcran» ot
12.05.2003r. Ne 16-3PT

4.4. JInuHBI TpUEM TpaKIaHUHA OCYIIECTBIISIETCS IOCTE MPEAbSBICHUS UM JIOKyMEHTAa,
yIOCTOBEPSIONMIEro JIUIHOCTh. CoTpynHuk OO1Iero oTaena opraHu3yeT JUYHBIN MpUeM Tpa)kIaHuHA
C 3aHECEHUEM JIMYHBIX JAaHHBIX B KAPTOUKY JIMYHOTO MPUEMA.

4.5. TloctynuBmive Ha JMYHOM IMpUEME MUCbMEHHbIE OOpalleHus, a Takxke oOpalleHus,
BBICKA3aHHbIE B XOJI€ JINYHOTO MpHEMa YCTHO, TOJIJIeKAT PErUCTPALlUd U PACCMOTPEHUIO B MOPSIKE,

YCTAaHOBJICHHOM 3aKOHOAATCJILCTBOM W HACTOSAIIUM HOp)II[KOM.
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4.6. Ecau B X0/€ JIMYHOIO IpHUEMa I'pa)<IaHWHOM I1OCTABJIEHbI BOIIPOCHI, PEIIEHUE KOTOPbIX
HE BXOAMT B KommeTeHIuio CueTHON mNanathl, 3asBUTENIO0 JAETCsl pa3bsiCHEHHE, KyJa M B KaKOM
HOPSAKE MY CIENYET 0OpaTUTHCA.

5. KonTpoJs 3a paccMoTpeHreM o0pamieHuil rpaxkaan

5.1. OOmwmif KOHTpPOJHh 3a COOJIOJICHHEM TpeOOBaHUN 3aKOHOJATEIhCTBA O MOPSIKE
paccMOTpeHHsl oOpalieHud rpaxaaH U TosioxkeHud Hactosimiero I[lopsiaka B CueTHolt manare
ocymectBisercs 3amectutenem llpencenarens CueTHOM manatol.

5.2, Texymuil KOHTPOJIb 3a CBOEBPEMEHHBIM PACCMOTPEHHEM OOpallleHud TpaxkIaH,
BEJICHUEM JIEJIONPOU3BOCTBA 10 OOpAIlEHUAM I'paXKIaH, a TakKe MOHUTOPUHI 3aKOHOJATENbCTBA U
MHBIX HOPMaTHBHBIX NMpaBoBbIX akToB Poccuiickoit ®enepaunn u PecnyOnuku TaTapcTaH B LENsX
OPUHATHS MEP K MOAJIEPKAHUIO B aKTyaJIbHOM COCTOSIHMHM JIOKAJbHBIX (BHYTPEHHUX) akTOB CUeTHOM
majathl MO BO3JIOXKEHHBIM Ha OTJEN 3aJadyaM [0 BOIpOocaM paboThl ¢ OOpalleHUsMH TpaxkjaH,
ocymiectBisiercst OOLUM OTIEIOM.

5.3. 3a nmBa paboumx MAHA 10 OKOHYAHHUS TPEICTBHOTO CpOKa ISl OCYIIECTBICHUS
HEOOXOMMBIX JIEUCTBUM B 4acTU paboOThl ¢ oOpalleHusMU Tpaxaan, OOmui oTaen HHPOpMUpPYET
PYKOBOAUTENEN CTPYKTYPHBIX MOApa3fAeieHud U (WIM) JOJDKHOCTHBIX JIML, Ha3HAYeHHBIX
OTBETCTBEHHBIMHU 332 PACCMOTPEHHUE COOTBETCTBYIOIIETO OOpaleHus, 0 HEOOXOUMOCTH MOATOTOBKHU
OTBETa B LENsIX oOecreyeHusi COONIOACHHUS CPOKOB, YCTAaHOBJIEHHBIX 3aKOHOAATENbCTBOM ISt
paccMOTpeHust 00pallleHU rpaXkIaH.

5.4. O cob6iroIeHnH CPOKOB pacCMOTPEHUS 0OpaIlleHUH TPaXk1aH, YCTAHOBIEHHBIX HACTOSIIIUM
[TopsinkoM ¥ JEHCTBYIOIIMM 3aKOHOAATeNbcTBOM, OOmuUN oTAen HHPOPMUPYET 3aMECTUTEINS
[Ipencenatens CueTHOM Nanatbl €XEKBapTajibHO, MO (aKkTaM HapyIIEHHS CpoKa Hpu padoTe ¢
KOHKPETHBIMU OOpaIeHUSIMU — HE3aMEeIJTUTENIbHO.

5.5. OOmuM otmenoM TmojiIekar TmoctaHoBke Ha «KoHTposnb» oOpamieHus Tpaxkiaas,
HallpaBJIEHHbIE M3 HWHBIX T'OCYJIapCTBEHHBIX OpPraHOB, OpraHU3allMii M OpPraHOB MECTHOIO
camoympasieHust ¢ rpupom «KoHTponb», 0 pe3yiapTaTaXx pPacCMOTPEHHS] KOTOPBIX, HEOOXOAMMO
coo0mUTh B AT oOpraibl. CBOEBPEMEHHOE HANOMHUHAHHWE PYKOBOIUTENSM CTPYKTYPHBIX
nojapaszesieHuit u (Miau) JOJKHOCTHBIM JIMI[aMU, Ha3HAYEHHBIM OTBETCTBEHHBIMU 32 PACCMOTpPEHHE
COOTBETCTBYIOIIET0 OOpallieHusi, 0 MPUOIMKAIOIINXCS CPOKAX HMCIIONHEHUS, a TAKXKe JalbHEUIINi
KOHTPOJIb 32 COOJIIOJIEHUEM CPOKOB PACCMOTPEHHUS M MOJITOTOBKH COOTBETCTBYIOIIMX JAOKYMEHTOB
ocyuiectBisiercst OOLUIUM OTIEIOM.

5.6. OOpamienusi TpaxaaH, Ha KOTOpPBIE NAIOTCS MPOMEKYTOYHBIC OTBETHI, C KOHTPOJS HE

cHuMaroTcs. CHATHE C KOHTPOJIAL TPOMU3BOANUTCA TOJIBKO ITOCJIC HAITPABJICHUS OKOHYATCIIBHOT'O OTBCTA.

6. @opMupoBaHHe U XPaHeHHe J1eJI
6.1. ®opmupoBanue nei, opraHusanus oOpabOTKH U Mepenadd OTIPAaBISIEMbIX JOKYMEHTOB
ocymecTBisiercs OOIUMM  OTAEIOM B COOTBETCTBUM C YTBepXkAeHHOM B CueTHOM mnanare

«MHCcTpyKIIMen o JeN0MpPOU3BOICTBY.
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6.2. OOpamieHuss TpaxJaH CO BCEMH OTHOCSUIMMHCS K HHM MaTepuaiaMu (BTOpbIE
9K3EMILUISIPbI OTBETOB U (MJIHM) yBEJAOMIICHHH, yTBepxaeHHbIe [Ipencenarenem CUeTHOM maiaThl HIIH
€ro 3aMeCTUTENIEeM, C BHU3aMH HaYaJIbHUKA OPUAMYECKOTO OTAENa M MOJANHCHI0 PYKOBOIUTENS
CTPYKTYPHOTO TIOJIpa3AelieHUs] WU JIOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOTO (OTBETCTBEHHBIX) 3a
paccMoTpeHue oOpallleHus U TMOATOTOBKY OTBETa WM YBEIOMJICHUS, UCXOISIIMMH HOMEpamMu H
JIOKYMEHTBI, CBA3aHHBIE C UX PACCMOTPEHUEM), BO3BpALIAIOTCA B CTPYKTYPHOE MOJpa3/IeCHUE WIH
JIOJDKHOCTHOMY  JIMILY, OCYILIECTBIISIBIIMM TMOATOTOBKY TIPOEKTAa OTBETA, YBEJAOMIICHHS WIH
COMPOBOJIUTEIBLHOTO MHUChbMa ISl (GOPMHUPOBAHUS JE€I B COOTBETCTBUU C YTBEPKICHHOM
HOMEHKJIATYPOM JIeJ1 JAHHOTO CTPYKTYPHOIO MOJAPa3AEICHUS.

6.3. IlpocTaBieHue HCXONAIIUX WHIEKCOB M TMOPSAKOBBIX HOMEPOB Ha OTBETHl WIHU
YBEIOMJICHUS, a TAaKXKe Iepeaada JOKYMEHTOB, TIEPEUUCIICHHBIX B 1. 6.2. HacTosmiero Ilopsnka B
CTPYKTYpHBIE TOJpa3/ieJICHUs], OCYIIECTBISBIINE IMOATOTOBKY OTBETa, Bo3jaraioTcss Ha OO0mmit
OT/IEJI.

6.4. Cpoku xpaHeHUs! OOpalleHuil TpaXkJIaH U JOKYMEHTOB K HUM omnpeneistorcs «Ilepeunem
TUTIOBBIX YIPAaBJICHYECKUX AapXUBHBIX JOKYMEHTOB, OOpa3ylOLIMXCS B Mpolecce AesTeIbHOCTH
TOCYJJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAaMOYIIPABICHUS M OpraHU3alldid, C YKa3aHHEM
CPOKOB UX XpaHEHUS», YTBEPKICHHBIM NpukazoMm DenepanbHoro apxupHoro areHrcTsa 08.07.2019r.
1 HOMEHKJIaTypoid CUeTHOM masnathkl.



